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[bookmark: _Toc152493212][bookmark: _Toc162955251]PPA Heading 1
Everchilla con rem consecu santuris receatur, omnit, ipiet ullauta tquidit asimperunt aligniatiure ipsantio blacepudis sit, am im quaes et aliciet pro di ut voloresciam eriti net fuga. Pudandelecab invenduntium que re volecto maio eos que pella ducimpo restis re rae volupta ectese sus sum audiasped unt veliquo vendae nimaios eossum fugitate excepta dit dolo minctur ature, secus, ullabo. “[Insert a really great quote here. It may go to two lines like this quote that is long and very interesting.]”

[bookmark: _Toc152493213][bookmark: _Toc162955252]PPA Heading 2
Everchilla con rem consecu santuris receatur, omnit, ipiet ullauta tquidit asimperunt aligniatiure ipsantio blacepudis sit, am im quaes et aliciet pro di ut voloresciam eriti net fuga. Pudandelecab invenduntium que re volecto maio eos que pella ducimpo restis re rae volupta ectese sus sum audiasped unt veliquo vendae nimaios eossum fugitate excepta dit dolo minctur ature, secus, ullabo.[footnoteRef:2] [2:  This is a sample footnote. Make sure you have Footnote Text selected as the style.] 

[bookmark: _Toc162955253]PPA Heading 3
Everchilla con rem consecu santuris receatur, omnit, ipiet ullauta tquidit asimperunt aligniatiure ipsantio blacepudis sit, am im quaes et aliciet pro di ut voloresciam eriti net fuga. Pudandelecab invenduntium que re volecto maio eos que pella ducimpo restis re rae volupta ectese sus sum audiasped unt veliquo vendae nimaios eossum fugitate excepta dit dolo minctur ature, secus, ullabo. Text Box Example. 3” width. Outside of the margins. Ideally, the top of the text box aligns with the bottom of a line of the paragraph text and the bottom of the text box aligns with the top of a line of paragraph text (Look to the left.)

PPA Heading 4
Everchilla con rem consecu santuris receatur, omnit, ipiet ullauta tquidit asimperunt aligniatiure ipsantio blacepudis sit, am im quaes et aliciet pro di ut voloresciam eriti net fuga. Pudandelecab invenduntium que re volecto maio eos que pella ducimpo.

publicpolicy.com	1
aliquam malesuada. Enim sit amet venenatis urna. Ac felis donec et odio pellentesque diam volutpat commodo. Diam sit amet nisl suscipit adipiscing bibendum est ultricies. Sit amet tellus cras adipiscing enim eu turpis egestasDOTTED LINE can be used to distinguish between sections.


[bookmark: _Toc162955254]Bullet List Examples
Only go to level 3 unless absolutely necessary!
[bookmark: _Hlk155955012]List Bullet
List Bullet 2
List Bullet 3
List Bullet 4
List Bullet 5
List Bullet 6

List Number
List Number 2
List Number 3


[bookmark: _Toc152493217][bookmark: _Toc162955255]Table Examples
TABLE X. PRIMARY EXAMPLE
	[bookmark: _Hlk159494997]COLUMN 1
	COLUMN 2 (N)
	COLUMN 3 (%)

	Row 1
	1,234
	95%

	Row 2
	123,456
	95%

	Row 3
	12,345
	95%

	Row 4 
	123,456
	95%

	Row 5
	123
	95%

	Row 6
	123,456
	95%

	Row 7 
	1,234
	95%

	Total
	123,456
	95%




TABLE X. ONE YEAR BUDGET TABLE EXAMPLE
	Labor
	

	Total PPA Staff
	$XX

	Member: Role
	$XX

	Row 3
	$XX

	Row 4 
	$XX

	Expenses
	

	Total
	$XX

	Item 1 
	$XX

	Item 2
	$XX

	Total Project Budget
	$XX



TABLE X. ANOTHER EXAMPLE
	Column 1
	Column 2
	Column 3

	Row 1
	
	

	Row 2
	
	

	Row 3
	
	

	Row 4 
	
	

	Row 5 
	
	

	Row 6
	
	

	Total
	
	Number





[bookmark: _Toc162955256]Chart and Graph Examples
Excel charts and graphs should be linked to your report so the editors can edit them directly. To learn how to use the Excel templates, see: HowToUseExcelTemplates.docx. 
Figure 1. Column Chart Example 1



Figure 2. Column Chart Example 2
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Figure 3. Bar Chart Example 1


Figure 4. Bar Chart Example 2


Figure 5. Bar Chart Example 3


Figure 6. Bar Chart Example 4


Figure 7. Pie Chart Example


Figure 8. Line Chart Example

Notes about the above line chart example: 
The data labels are set to be above the lines in the Excel template, but may need to be manually adjusted (as done above) for readability
The legend labels on the right hand side are manually added through text boxes

[bookmark: _Toc162955257]References
Journal Article Elements
Last Name, First Initial. Middle Initial. (Year). Title with only the first word capitalized: Subtitle with only the first word capitalized. Name of Journal, Volume Number(Issue Number), page numbers. DOI number
Journal Article Example
Ansari, A., Pianta, R. C., Whittaker, J. V., Vitiello, V. E., & Ruzek, E. A. (2022). Preschool teachers’ emotional exhaustion in relation to classroom instruction and teacher-child interactions. Early Education and Development, 33(1), 107–120, https://doi.org/doi # (there is no ending punctuation after the URL)
Book and Ebook Elements
Last Name, First Initial., Middle Initial., Last Name, First Initial. Middle Initial., Last Name, First Initial. Middle Initial., & Last Name, First Initial. Middle Initial. (Year). Title with only the first word capitalized: Subtitle with only the first word capitalized. Name of Publisher. URL or DOI if available 
Book and Ebook Example
Svendsen, S., & Løber, L. (2020). The big picture/Academic writing: The one-hour guide (3rd digital ed.). Hans Reitzel Forlag. https://thebigpicture-academicwriting.digi.hansreitzel.dk/
Report by a Government Agency or Other Organization Elements
Agency or Division. (Year). Title with only the first word capitalized: Subtitle with only the first word capitalized (Publication or Report Type and Number if Available). Name of Parent Agency. URL or DOI
Report by a Government Agency or Other Organization Example
National Cancer Institute. (2019). Taking time: Support for people with cancer (NIH Publication No. 18-2059). U.S. Department of Health and Human Services, National Institutes of Health. https://www.cancer.gov/publications/patient-education/takingtime.pdf 


For additional types of references, see https://apastyle.apa.org/style-grammar-guidelines/references/examples 

 

Younger than 30	30 to 39	40 to 49	50 to 59	60 to 69	70 and older	30	59	90	78	45	32	
AIAN	
Younger than 30	30 to 39	40 to 49	50 to 59	60 to 69	70 and older	30	59	90	78	45	32	Black of African American	
Younger than 30	30 to 39	40 to 49	50 to 59	60 to 69	70 and older	25	34	76	12	52	55	Latinx or Hispanic	
Younger than 30	30 to 39	40 to 49	50 to 59	60 to 69	70 and older	78	45	32	34	76	12	MENA	
Younger than 30	30 to 39	40 to 49	50 to 59	60 to 69	70 and older	12	14	11	34	42	11	White	
Younger than 30	30 to 39	40 to 49	50 to 59	60 to 69	70 and older	30	59	90	78	45	32	

Strongly Disagree	
Griffin	Centaur	Sea Serpent	Dragon	Cyclops	52	40	43	30	20	Disagree	
Griffin	Centaur	Sea Serpent	Dragon	Cyclops	40	38	30	20	11	


Strongly Disagree	
Griffin	Centaur	Sea Serpent	Dragon	Cyclops	0.2	0.1	0.1	0.25	0.05	Disagree	
Griffin	Centaur	Sea Serpent	Dragon	Cyclops	0.3	0.5	0.25	0.25	0.15	Agree	
Griffin	Centaur	Sea Serpent	Dragon	Cyclops	0.25	0.35	0.25	0.25	0.6	Strongly Agree	
Griffin	Centaur	Sea Serpent	Dragon	Cyclops	0.25	0.05	0.4	0.25	0.2	


Cat 1	
Minnesota	Michigan	Illinois	Indiana	New York	Ohio	6.9	6.6	6.4	5.2	5	4	Cat 2	
Minnesota	Michigan	Illinois	Indiana	New York	Ohio	5.2	5	4	3.8	3	6.9	Cat 3	
Minnesota	Michigan	Illinois	Indiana	New York	Ohio	3	6.6	5	5.2	4	4	Cat 4	
Minnesota	Michigan	Illinois	Indiana	New York	Ohio	4.4000000000000004	5	4	6	5.2	5	Cat 5	
Minnesota	Michigan	Illinois	Indiana	New York	Ohio	3	1	2	5	4	2	



Minnesota	Michigan	Illinois	Indiana	New York	Ohio	6.9	6.6	6.4	5.2	5	4	



Cat 1	Cat 2	Cat 3	Cat 4	Cat 5	Cat 6	8.1999999999999993	3.2	1.4	1.2	2.2000000000000002	4.8	
Apples	
2018	2019	2020	2021	22	18	8	18	Oranges	
2018	2019	2020	2021	15	12	31	23	Pears	
2018	2019	2020	2021	31	47	44	38	Kiwis	
2018	2019	2020	2021	52	51	55	52	Peaches	
2018	2019	2020	2021	66	69	79	69	
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